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Plan tin g Day Ch ecklist    
Use this checklist to make sure you’ve covered all the requirements that make tree planting events 

successful.  

 

ON THE SITE  
 

 Dietary and allergy friendly refreshments   
 

Amplification system (if needed)  

 Water in large containers with recyclable cups  
 

Tools (see below) 

 Clean restrooms  (< 10 minutes away)   
 

Tables (at least 2) and several chairs  

 Emergency aid telephone number  
 

First aid trained staffer/volunteer (if available) 

     
 

TOOLS  
     

 
One shovel per two adults   

 
Wire cutters  

 
Ten smaller shovels for children (as needed)   

 
Gloves for adult and children volunteers  

 
One eye protection set per planting team   

 
Trash bags  

 
One pick-mattock per planting team   

 
First aid kit       

 
One hard rake per planting team   

 
Folding tent (dependent on weather)  

 
Three cubic feet non-dyed mulch per team   

 
Other:  

 
Water supply for use post-planting   

 
Other:  

 
Two stakes per tree (if staking)  

 
Other:  

 
Arbor-tie or similar (if staking)    

 
Tool to remove packaging (one per team)     

     

VOLUNTEER SUPPORT  
 

 
Staff to register/oversee volunteers  

 
Supplemental post-planting activities  

 
Tool safety and planting demonstrations   

 
Takeaway materials (e.g., tree care at home)  
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